LEARNING CENTRAL HOW-TO GUIDES

HOW TO NAVIGATE LEARNING CENTRAL

This document describes how to navigate through Learning Central.

. HOW TO NAVIGATE THROUGH THE PAGES OF LEARNING CENTRAL

1. There are three main pages in Learning Central. They are:

1. Course Calendar U‘Ilc VRS Contact us

2. My Courses
3. Notifications Leami"gce"tral 2 3

Course calendar My courses  Notifications

To navigate through these pages, hover your mouse on the desired page and click it. Please note
that “Course Calendar” is the main landing page.

2.

Screenshot

Instructions

1 Course Calendar — This is the main
landing page. It contains the list of
courses available at Learning

Central. = |

[Fem v [ v

Learning Central
Course calender Wy ourses  MotificeSions

Course calendar

1.1. To navigate on this page,
use the ‘search function’ to find Rl e e e

your desired course. _ .
LTSI/TA Conference - 516: Supporting Students and

Instructors with Technology as a TA
(Please see LCHowto Search to learn how win Gy Gouriey, Tisga Hke &

to use the search function)

Equity, Diversity endinclusion  Health end'Welness  Personsl Development  Teaching end Learning (LTS} Technology

1.2.  You can explore the
registration page or save the
course you are interested with.

(Please see LCHowTo Register to learn
how to register for a course)

1.3. To save a course, click the
‘saved’ button just beside the
‘register’ button

LTSI/TA Conference - S16: Supporting Students and
Instructors with Technology as a TA

Equity, Diversity end Inclugian  Heakh end Welness  Personsl Devsiopment  Teaching snd Leamsing (LTS Rechnoiogy

=i



https://www.uvic.ca/hr/assets/docs/ld/learningcentral_howtosearch.pdf
https://www.uvic.ca/hr/assets/docs/ld/learningcentral_howtoregister.pdf

LEARNING CENTRAL HOW-TO GUIDES

2 My Courses — This page shows the
list of courses you have ‘registered’,
‘saved’ and ‘completed’

To navigate on this page, just go to
the list of courses that you want to
edit or change

(Please see LCHowto ManageMyCourses
to learn about how to edit and change your

Learning Central

Course calendar My courses  Notifications

My Courses
Registered
Course * Start U Location Status Edit
LTSI/ITACC - Effective Powerpoint: Tips for January 14, 11:00AM - Online Registered ,‘
teaching with Nancy Ami 2022 12:15PM (Zoom)
Saved

Taming your Email Inbox with Dave Young University Archives July 9, 2020 i

Completed

topics and allows you to receive an
email notification related to your
chosen topic. Notifications are sent
via email.

To navigate on this page, please see
below instruction

COUI'SES) The completed caurse information displayed below is available for viewing by your current supervisor: Sarah Hood -
hoods@uvic.ca Shauld this not be your current supervisor or should there be any errors in this learning history please contact
odls1@uvic.ca

3 Notifications — This page shows you

Learning Central

Course calendar My courses  Notifications

Notifications

Course notifications alert you by email when courses are scheduled which match your topic(s) of interest. Notification emails are
generated automatically in a weekly summary format.

Course topics

Topic v

Clear Communication Learning Series X Communication X Clear all

Save

HOW TO SET COURSE NOTIFICATION

Instructions

Screenshot

1 Click on the “topic bar”

Learning Central

Course calendar My courses  Notifications

Notifications

Course notifications alert you by email when courses are scheduled which match your topic(s) of interest. Notification emails are
generated automatically in a weekly summary format.

Course topics

Topic v

Clear Communication Learning Series X Communication X Clear all



https://www.uvic.ca/hr/assets/docs/ld/learningcentral_howtomanagecourses.pdf
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2 Select on the topic that you want to
get notification with

You can add as many topics as
possible.

Learning Central

Course calendar My courses  Notifications

Notifications

Course notifications alert you by email when courses are scheduled which match your topic(s) of interest. Notification emails are
generated automatically in a weekly summary format.

Couirse tonirs
Topic

Communication

Equity, Diversity and Inclusion
Health and Wellness

Lead Teams Learning Series
Leadership

Legal and Financial

Lunch and Learn

Manage People Learning Series
Personal Development

Personal Effectiveness Learning Series
Productivity

Project Management

Research Safety

Safety Training

Supervision

Teaching and Learning (LTSI)

3 Once you are done selecting, click
on ‘save’

The page then, will prompt you to
return to course calendar

Learning Central

Course calendar My courses  Notifications

Notifications

Course notifications alert you by email when courses are scheduled which match your topic(s) of interest. Notification emails are
generated automatically in a weekly summary format.

Course topics

Topic

Clear Communication Learning Series X Communication X Clear all

Learning Central

Course calendar My courses  Notifications

Confirmation
Successfully updated topics for email notification.

Health and Wellness.
Communication

Clear Communication Learning Series

Return to course calendar
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